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MISSION 
 

In our learning community students will, enrich their relationship with God, acquire an excellent 

academic foundation, and become good Catholic citizens. The Mission will: 

● Foster a sense of community within the school, parish, and neighborhood. 

● Provide students with a foundation for lifelong learning, academically and spiritually. 

● Challenge each student to accept the Catholic Church’s moral obligation to promote peace and justice. 
 
 

PHILOSOPHY 

As partners with families, Saint Josaphat Parish School is committed to proclaiming and integrating 

Gospel values into the lives of students. The school community and parish provide the educational, 

religious, and social ministries that are essential for each child’s growth. 

 

 

VISION 

Through a nurturing, supportive, Christ-centered environment, and an integrated curriculum, Saint 

Josaphat Parish School challenges students with high expectations. Focusing on Jesus as the Master 

Teacher, we recognize parents, guardians, and families as a child’s partnering educator. Parents and 

families are supported by qualified faculty and staff to foster and develop students’ God-given talents, 

which contribute to their role in their family, Church, school, community, country, and world. At Saint 

Josaphat Parish School, students’ needs are fulfilled spiritually, emotionally, intellectually, physically, 

and socially: 

Spiritually 

Students live their faith as it is integrated throughout their studies and interactions. Students, staff, and 

families participate in spiritual activities throughout the year, including weekly celebration of the 

Liturgy. 

Emotionally 

Students associate joy with learning and build confidence in their abilities. School is a secure place for 

students to experience a safe, loving environment and family atmosphere. 

Intellectually 

The rigorous curriculum meets standards set by the Archdiocese of Milwaukee and Wisconsin DPI. 

Opportunities for hands-on learning, integration and student-centered strategies challenge students and 

foster success. 
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Physically 

Students receive daily opportunities that demonstrate a wide range of interpersonal skills and healthy 

choices. Participation in physical education and co-curricular activities provides a healthy balance of 

competitive and cooperative physical activities. 

Socially 

Students discover their important roles in God’s global family, school family, and individual family. 

Christ-like compassion and respect are the foundations for social learning. Students demonstrate their 

social values through service in the community, school, and home. 

 

 

SCHOOL STAFF AND ADMINISTRATION 

Administration 

Pastor The Very Reverend Lawrence Zurek, OFM, Conv. 

Principal Ms. Karin Strasser, Principal 

Instructional Staff 
   

  4K Teacher Ms. Donna Bilot dbilot@sjpsmke.org 

4K Teaching Assistant Mrs. Isela Rosario irosario@sjpsmke.org 

5K Teacher Ms. Jean Marie Scheele jscheele@sjpsmke.org 

5K Teaching Assistant Ms. Yesenia Correa ycorrea@sjpsmke.org 

1st Grade Teacher Mrs. Lihannah Hoskinson lduncan@sjpsmke.org 

1st Grade Teaching Assistant and Librarian Mrs. Sue Miller smiller@sjpsmke.org 

2nd Grade Teacher Ms. Stefanie Porter sporter@sjpsmke.org 

3rd Grade Teacher Mrs. Barbara Leonard bleonard@sjpsmke.org 

4th Grade Teacher Mrs. Patricia O’Neil poneil@sjpsmke.org 

5th Grade Teacher Mrs. Jennifer Ralston jralston@sjpsmke.org 

6th Grade/ MS ELA Ms. Maureen McCourt mmccourt@sjpsmke.org 

7th Grade/MS Math-Religion Mr. Joe Schubert jschubert@sjpsmke.org 

8thGrade/MS Science-Soc. St. Mr. Steve Markiewicz smarkiewicz@sjpsmke.org  

Physical Education Mr. Ethan Wegner ewegner@sjpsmke.org 

Music Mr. Lee Gwozdz lgwozdz@sjpsmke.org 

Art Ms. Kathy Getchel kgetchel@sjpsmke.org 
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Student Services and Office Staff 

Program Coordinator Mrs. Renee Manikham rmanikham@sjpsmke.org 

Administrative Assistant Ms. Alejandra Barron abarron@sjpsmke.org 

Building and Maintenance Engineer Mr. Orvil Rosario orosario@sjpsmke.org 

Meal Program Staff Ms. Placida Policarpo ppolicarpo@sjpsmke.org 

 

GENERAL SCHOOL INFORMATION 

Office Hours 

The school office will be open on regularly scheduled school days, Monday through Friday from 7:15 

A.M. to 3:15 P.M. Office hours during special events, parent-teacher conferences, holidays, summer 

break, etc. will vary. 

Hours of School Day 

School begins at 7:40 A.M. and ends at 3:00 P.M. Every Wednesday, on a regularly scheduled 

instructional day, dismissal will occur at 1:00 P.M. Staff will meet every Wednesday following dismissal 

for collaborative professional development.  Wednesday afternoon parent conferencing is not possible.  

One Wednesday each month is designated a BLAZE DAY.  On BLAZE DAYS students remain in school until 
the 3 pm regular dismissal time.  BLAZE DAY activities are offered to multi-aged student groups. They are 
designed to foster a greater sense of school community in that teacher-led experiences expose students to 
a variety of crafts, hobbies, sports and other “club-based” opportunities in friendship with others. 

Calendar 

School is in session at least 180 days (with the exception, every seven years, for the school 

participation in the self-study process for accreditation). Any other calendar variations must be 

submitted to the school’s pastor and superintendent for approval. 

In the case of severe weather, the school will follow the decisions of Milwaukee Public Schools for our 

school to have a virtual day or remain in person. In the case that MPS has a scheduled day off, decisions 

will be made by the school. 

If days need to be made up due to weather or other closings, the school year will either be lengthened, 

or scheduled vacation days will be shortened.  

Appropriate attention to the observance of Holy Days of Obligation will be given. 

A school calendar draft will be provided to all families for the following school year prior to the last day 

of school. A final school year calendar (subject to change upon notification) will be provided at the 

beginning of a new school year to returning and new families. The calendar will be discussed on 

orientation day. 

In keeping with new preparedness practices, students and families may expect intermitted virtual 

learning days throughout the year. 
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Orientation Day for the 2021-2022 school year will be held on Monday, August 23, 2021. Please 

schedule your time through the office. 

The First Day of School for the 2021-2022 school year will be held on Monday, August 23, 2021. 

 

 ADMISSION 

St. Josaphat Parish School respects the dignity of each individual child. No child shall be discriminated 

against based on race or nationality. Children of other religions are accepted unless attendance would 

cause conflict for the child because of the unique religious philosophy of the school and its programs 

(Archdiocese of Milwaukee Policy 5110). 

All students are on probation during their first semester of their attendance at a Catholic school. During 

a student’s probationary period, the school shall determine whether it can meet the needs of the 

student. The decision of the principal and/or pastor is final. 

The admission policy and guidelines of the Archdiocese of Milwaukee are followed in the acceptance of 

new students. 

A child must be four years of age by September 1st to be admitted to 4-year-old kindergarten, five years 

of age by September 1stin order to be admitted to 5-year-old kindergarten and six years of age by 

September 1stin order to be admitted to 1st grade. Completion of 5-year-old kindergarten is a 

prerequisite to enrollment in first grade. 

Upon registering for 4K – 8, please bring: 

Registration Form, Tuition Contract/Payment (if applicable), Birth certificate, Immunization record, 

Baptismal certificate (if Catholic), Additional sacramental verification 

Final report card from the school your child last attended. 

 Admission of MPCP/WPCP Students 

Saint Josaphat Parish School participates in the Milwaukee Parental Choice Program (MPCP) and 

Wisconsin Parent Choice Program (WPCP) and complies with program requirements and processes. 

Program information, application system, and related information can be found at 

https://dpi.wi.gov/sms/choice-programs. The school also regularly provides information and includes 

reminders of important dates in regular communication. 

The school accepts all MPCP/WPCP applications in accordance with DPI regulation. Applications MUST 

be completed on-line during allowable open enrollment periods. Applicants are responsible for providing 

all additional documentation in person to the school office by the required deadline for the application 

to be accepted. Documentation will be reviewed by the administrator and/or designee. All Choice 

applicants will receive notification of acceptance or non-acceptance within 30 days of their application. 

In some cases, students may be placed on a waiting list. If the number of eligible applicants exceeds the 

number of available seats, other processes, in accordance with DPI protocol may take place. 

Policy for Accepting Transfer Students 

Grade placement of transfer students will be determined by reviewing the child’s achievement as 

documented by his/her previous school as well as the results of the evaluation of other 
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documents/resources. All new students are on probation for the first year. If it is determined that St. 

Josaphat cannot meet the needs of the student during his/her first year of enrollment, the family will be 

required to register the student in another educational institution. This may occur during any time of the 

probation period. The decision of the principal is final. 

 

STUDENT RECORDS 

The school has the responsibility to keep educational records for each student which will reflect the 

interrelationships of the physical, emotional, social, and intellectual aspects of the student’s 

development. 

Cumulative records shall be maintained for each student in the school. Upon the student’s entrance into 

the school, the school record is started, and the student’s history throughout the school system is 

recorded and maintained. (Archdiocese of Milwaukee Policy 5125) 

After the student has graduated, transferred, or terminated his/her education, student records will 

be transferred to another educational institution or archived. 

 

 ATTENDANCE RECORDS AND POLICY 

Regular attendance is required by all students and is closely monitored. Habitual absences and/or 

truancy can affect a student’s learning. This includes tardiness. It is imperative that you contact the 

school office as soon as possible on a scheduled school day to notify staff of a late arrival, absence, or 

need for early release. These occurrences will only be excused in accordance with Archdiocese of 

Milwaukee Policy 5113 and if proper communication/documentation is received. 

Tardiness 

When a student is tardy, he/she must report to the school office, preferably accompanied by a parent or 

guardian who will sign the tardy form. 

A student who is tardy due to a doctor/dentist appointment must bring a note from the doctor/dentist 

when he/she comes to school accompanied by a parent/guardian. 

Habitual tardiness may lead to suspension or expulsion as determined appropriate by the building 

administrator. 

Absences 

A phone call is required for all student absences. Parents must call the school office before 8:30 a.m. on 

the day of a student’s absence. Messages can be left on the school’s answering machine or with the 

school secretary. This early reporting is required for the safety of the child. 
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Truancy 

Section 118.16 of the Wisconsin Statutes defines truancy as any absence of one or more days from 

school during which the principal or teacher has not been notified in writing of the legal cause of such 

absence by the parent or guardian of the absent pupil. Under this provision, parents may excuse their 

children for no more than 10 days in a single school year. Any additional absences will require a doctor’s 

excuse. Students who have 5 or more unexcused absences per semester may be referred to TABS 

officers and students and/or parents may be ticketed. The following are considered excused absences: 

● Personal Illness 
● Family emergency or crisis 
● Attendance of a funeral or religious service 
● Medical or dental appointments 

  The following are examples of unexcused absences: 

● Working 

● Babysitting 

● Car trouble 

● Oversleeping 

● Running late 

● Missed bus 

● Vacations scheduled during instructional days; VACATIONS SHOULD NOT BE SCHEDULED DURING 

INSTRUCTIONAL DAYS. THESE ABSENCES ARE NOT EXCUSED AND CAN LEAD TO TRUANCY 

CONSEQUENCES. 

 

 
2021-2022 St. Josaphat Parish School Dress Code Policy 

Uniforms and Dress 

The St. Josaphat dress code is established to teach hygiene, instill discipline, and prevent disruption, avoid 
safety hazards, and teach respect for authority. Uniforms are required for 4K-8th grade students. Official 
uniform items from Goldfish Uniforms must be worn at all times. Students coming to school out of 
uniform or wearing non-Goldfish uniform items will be sent to the office. Parents will be contacted and 
will need to bring the correct or missing item(s) to school. A student will not be permitted re-entry into 
the classroom until he/she is in proper uniform. 

Goldfish Uniforms 5300 W Lincoln Ave, West Allis, WI 53219 Phone : (414) 476-4343 

  Please be sure all articles of clothing are plainly labeled with the student's name. 

School Dress Code Guidelines for All Students 

● All school uniform items must be Goldfish Uniform products. 

● Shirts are to be tucked in at all times with the waist line visible. 

● Starting in 4th grade belts must be worn with shorts or pants. All belts must be solid brown or black 
with a traditional buckle. Fabric belts are not permitted. No decorative markings such as engraved names, 
rhinestones, oversized buckles, etc. will be permitted. 
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● All clothing must be clean and in good condition. 

● Socks must be worn at all times and always visible. Socks, knee high socks, leggings, or tights should 
be solid navy blue, solid red, solid white or solid black. No decorative print socks, leggings, knee highs or 
tights. 

● Undershirts worn under uniform shirts must be solid white without any logo, designs, or color trim 

and may not be seen. No pajamas or lounge pants are to be worn under uniforms. 

● Shoes can be sneakers, no light up sneakers. Non sneakers must be closed toe and closed heel, 
below the ankle and less than 1-inch high heel. Fashion boots are permitted only for dress up days. 

● Tattoos, temporary or permanent, are prohibited. Makeup is not allowed for any students. 

● Unnatural hair colors are not permitted for all students. 

● Boy’s hair must be combed and kept neatly above the collar and the eyebrows. Hair length should 
be such that the earlobe is clearly visible. Face must be clean shaven, before arriving at school. Sideburns 
may not extend below the bottom of the ear. Deep or sharp fades are not permitted. The top of the hair 
must not be at a sharp increase over the sides of the hair and vice versa. 

● Jewelry: One pair of small stud earrings. Dangling earrings are not permitted. Students may wear 
one religious bracelet or one religious necklace. Staff members may ask a student to remove jewelry 
and/or accessories which draw excessive attention, distract the student, and/or prohibit normal student 
activity. 

● Boys may not wear earrings to school or school sponsored activities. 

Girls Uniform Dress Code 

Middle School Girls (grades 6-8) 

● Uniform Plaid skirt (solid navy blue, white or black shorts must be worn under all skirts). Skirt length 
must be fingertip length (when you reach your arms down at your side, the hem of the skirt is at the 
longest fingertip length or longer) or khaki pant. 

Grades 4 & 5 

● Uniform Plaid skirt (solid black shorts must be worn under all skirts), plaid skort, or khaki pant.  

Grades 4K – 3rd grade 

● Uniform Plaid jumper except for those in toddler sizes are allowed to wear khaki jumper, or a 
uniform plaid skort (plaid skorts are not available in toddler sizes) or khaki pant. 

All girls' grades 4K – 8th grade red short or long sleeve polo with St. Josaphat patch. All girls can wear a 
navy-blue button-down sweater with patch. 

All students 4K-8 may wear khaki shorts from the months of August, September, May, and June. 

Boys Uniform Dress Code 

● Khaki uniform pants 
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All boys grades 4K – 8th grade red short or long sleeve polo with St. Josaphat patch. All boys can wear a 
navy-blue button-down sweater with patch. 

All students 4K-8 may wear khaki shorts from the months of August, September, May, and June. 

Physical Education Uniform 

● Well-fitting sneakers are required for all students. 

● 4K – 3rd grade students wear school uniforms (girls must have solid navy blue, white or black shorts 
under jumpers). 

● 4th - 8th grade students wear grey  T-shirts with solid navy blue, white or black shorts mid-thigh in 
length. 

Dress Up Day Guidelines 

  Girls Dress Up 

● No cleavage or tight-fitting tops. No crop tops that show your abdomen. 

● Spaghetti straps must be covered with a sweater. 

● Skirt/dress length – must be fingertip length (when you reach your arms down at your side, the 
hem of the skirt/dress is at the longest fingertip length or longer). 

● No shirts with inappropriate sayings. 

● No jeans. 

● Shoes: must be all closed toe and may not exceed 1-inch height. You may wear fashion boots (less 
than 1-inch height). No open toe shoes are permitted. 

Boys Dress Up 

● Pants worn at the waist with a belt. 

● No shirts with weapons or inappropriate sayings. 

● No jeans. 

● Shoes: must be all closed toe and may not exceed 1-inch height. You may wear fashion boots (less 
than 1-inch height). No open toe shoes are permitted. 

Down Dress Day Guidelines 

All Girls and Boys 

● Jeans allowed 

● No shirts with weapons or inappropriate sayings 

● Shoes: must be all closed toe and may not exceed 1-inch height. You may wear fashion boots (less 
than 1-inch height). No open toe shoes are permitted. 
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DISCIPLINE 

Saint Josaphat Parish School is committed to upholding Gospel values in every aspect of our school, in 

alignment with our Mission. The discipline guidelines for our school have been developed to provide an 

environment conducive to Gospel values, a safe environment, and an environment that fosters 

successful learning. Students are expected to be responsible for their behavior. Parents are responsible 

for reinforcing discipline and school expectations at home in partnership with school staff. 

The principal will work cooperatively with families, staff and students in order to maintain a positive 

learning environment. Homeroom teachers should be the first point of contact if parents/guardians 

have questions or concerns about their child’s discipline at school. 

General Rules of Expected Behavior 

General rules of expected behavior are in effect in and around the school building, the Basilica and 

during any other school-sponsored activities. Each of the following rules includes examples of expected 

behaviors. Examples are included to help guide student behavior and are in no way intended as an 

exhaustive list of behavioral expectations. 

1. Students demonstrate an attitude of respect and cooperation toward fellow schoolmates, school 

personnel, and guests. 

● Respect and cooperation are displayed through both words and actions. 

● Bullying of any kind is prohibited. *Please see Anti-Bullying/Harassment Policy for specific 

definitions and consequences. 

 
2. Students maintain a safe and orderly school environment for self and others. 

● Students are expected to walk when traveling throughout the school building. 

● Lines are generally used to move about the building as a class. 

● Hall passes should be used when students need to move about the building and are not with 

their class or accompanied by an adult. 

● Student voices should be subdued in the school building and when traveling to and from 

church, recess and other community outings. 

● Students should keep hands and feet to themselves. Aggressive or inappropriate physical 

contact of any kind (including “play fighting”) is prohibited. 

● The throwing of snow or other objects is not permitted. 

● Student dress code must be followed. 

● All food is to be eaten during designated breakfast and lunch times in designated areas, 

except for teacher approved class treats. Gum chewing is prohibited. 

● Students are expected to refrain from gambling and the trading or selling of goods of any kind. 

● Student photos are not to be taken/ shared for any reason without expressed written consent 

from a parent. 

● Students are prohibited from possessing and/or viewing inappropriate drawings, photos, and 
internet websites. *Please see technology agreement for specific rules and consequences 
related to computer use. 
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● Students have the right not to be subjected to the influences or related problems associated 

with tobacco, alcohol, illegal and non-prescribed drugs, or other dangerous chemical 

substances. (Therefore, smoking, vaping, and chewing tobacco is prohibited in the school 

building and on school grounds.) 

● Students have the responsibility of abstaining from the use or possession of alcohol, 

non-prescribed drugs, chemicals, or illegal substances. Students have the responsibility of 

adhering to Wisconsin Statutes relating to alcohol, prescribed or non-prescribed drugs, 

chemicals, or illegal substances. The use, possession, sale, or furnishing of alcohol, non- 

prescribed, chemical, or illegal substances anywhere on the school premises by a student at any 

time is prohibited. No student may appear at any school-sponsored function under the influence 

or in possession of alcohol, non-prescribed drugs, chemicals, or illegal substances: Wisconsin 

Statues 66.054 (24), 161.41, 947.04 

 

3. Students maintain a productive classroom environment for self and others. 

● Students should come to school/class ready to learn each day. Homework and other 

materials should be ready and accessible at the beginning of each class period/school 

day. 

● Students are expected to be attentive to instruction and to participate in school and 

class activities. 

● Students should refrain from disrupting teachers and fellow learners. 

 
4. Students show respect toward school property, communal property, and personal property belonging 

to self or others. 

 
● Textbooks used in grades 4-8 must always be covered. 

● Materials should be kept in good condition and must be free of “tagging”, excessive writing or 

drawings. 

● Books, technical equipment, and all other school property that is damaged or lost must be 

replaced by the student who is responsible. 

● Per Archdiocesan policy, vandalism comprises those acts that result in significant damage to 

schools, including burglary, theft, malicious mischief, property damage, breaking and entering, 

and arson. Vandalism against parish/school property by students is reprehensible. Therefore, 

the principal is directed to: 

a. Identify the student(s) involved. 

b. Call together persons, including the parents, needed to study the causes. 

c. Decide upon disciplinary action and/or upon assessment of costs against the parent 

and students under 18. 

d. Take constructive actions to prevent future vandalism. 

 
5. Students refrain from bringing toys, electronic equipment, items of significant value, permanent 

markers, and items that may be dangerous or disruptive. 

(Electronic equipment includes, but is not limited to, cell phones, cameras, mp3 players, 

headphones, hand-held gaming devices, etc.) 
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● Such items create a variety of potential problems in maintaining a safe, orderly, and 

productive learning environment. 

● Adequate and safe storage for these items is not available. 

● When found, prohibited items will be confiscated for the day and returned only to a parent or 

guardian. If a problem persists, items may be confiscated until the end of the quarter. 

 
 

Saint Josaphat Parish School is not responsible for lost or stolen items. 
 

 
Bullying and Harassment 

According to Archdiocese of Milwaukee Policy 5131.1, Bullying and harassment encompass a broad 

range of physical or verbal behavior which can include, but is not limited to the following: 

● Physical assaults, hitting or punching, kicking, theft, threatening behavior 

● Verbal threats or intimidating language, teasing, name-calling, racist remarks 

● Indirect threats, spreading cruel rumors, intimidation through gestures, and social exclusion 

● Cyber bullying or the sending of insulting messages or pictures by mobile phone or using technology 
 
 

Prohibition 

Bullying behavior is PROHIBITED in all school/church buildings and educational environments, 

including every activity under school supervision. 

Reporting 

It is essential that any bullying behavior is reported to school staff. Reports will remain 

confidential and will hold high priority. Those responsible for bullying behavior risk expulsion. 

Procedure for Investigating Reports of Bullying 

School staff members who receive reports of bullying behavior, unless assigned to another staff 

member, shall, within one school day, interview the person(s) who are the victim(s) of the 

bullying and collect whatever other information is necessary to determine the facts and the 

seriousness of the report. Verified instances of bullying behavior will be documented according 

to the Bullying/Harassment Procedure Form and included in a confidential binder. 

Sanctions and Supports 

If it is determined that students participated in bullying behavior or retaliated against anyone 

reporting bullying behavior, disciplinary action may include behavior referral, official warning, 

exclusion from activities, suspension, expulsion and/or referral to law enforcement officials for 

possible legal action, as appropriate. 

Disclosure and Public Reporting 

The bullying policy will be distributed annually to all students enrolled in the school, their 

parents and/or guardians, and school employees. The school will also provide a copy of the 
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policy to any person who requests it. Records will be maintained on the number and types of 

reports made, and sanctions imposed for incidents found to be in violation of the bullying policy. 

 

 
Noncompliance 

Students are responsible for their behavior and for the consequences of their choices. Infraction of 

school or classroom expectations will result in action which may restrict privileges or result in a Behavior 

Referral/ parent notification, detention and/or referral to the principal for possible probation, 

suspension, or expulsion. 

Communication to Parents 

Behavioral Referrals are written notices to parents regarding student behavior. Students are responsible 

for showing behavior referrals to their parents prior to the beginning of the next school day. A parent 

will be contacted if the referral is not returned the next day. 

A student may receive a behavioral referral for the following offenses: 

1. Serious display of disrespect toward school, communal, or personal property. 

2. Serious display of disrespect toward fellow classmate, school personnel, or guest. 

3. Action which creates or has the potential to create an unsafe or disorderly school environment. 

4. Action which creates or has the potential to create an unproductive classroom environment for self or 

others. 

5. Repeated displays of non-compliance, such as: 

a. disruption of learning environment 

b. disrespectful behavior / use of profanity 

c. not following directions 

d. not being prepared for class 

e. dress code violation 

f. food/gum 
 

If two referrals are received on the same day, the student will report to the office for the remainder of 

the school day.
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Probation 

Continued violation of school rules could result in probation. This means that a student will continue at 

St. Josaphat Parish School on a trial basis. During this trial period, any infraction of school rules could be 

cause for dismissal. Probation can also apply to athletic or extra-curricular activities. 

St. Josaphat Parish School follows the Archdiocesan guidelines on probation, as such: 

A student may be placed on probation for a trial period by the school principal. After conferences are 

held with the student’s parents or guardian and relevant school personnel, the principal sets conditions 

for release from the probation. The principal’s decisions are final. 

Suspension 

Students demonstrating disruptive, aggressive behavior or disregard for school rules may be suspended. 

Parents/Guardians will be notified by phone and in writing when a suspension occurs. The principal will 

set the length of the suspension. 

Before being readmitted to his/her classroom, the suspended student must report to the school office 

with a parent to meet with the principal. The student will be asked to declare his/her intent in writing to 

follow ALL SCHOOL RULES/EXPECTATIONS for Christian behavior to be reinstated into school. 

Expulsion 

Expulsion is considered a termination of enrollment, permanently or for an extended period. Expulsion 

is a rarity and is used as a last measure. Expulsion may result from repeated refusal to follow school 

rules or conduct which endangers property, health or safety of others and is deemed to be in the  best 

interest of the school. Students asked not to return the following year are considered expelled. 

Archdiocese of Milwaukee Policy 5144 states that expulsion can take place only after an investigation by 

school officials and an expulsion hearing has been held. Parents/legal guardians shall be notified in 

writing at least five days before the hearing is to take place; this notification period can be waived by 

mutual consent of the parents and the school if an expedited hearing date is advisable. Parents will also 

be notified of expulsion hearing procedures in detail prior to the hearing. All decisions are final per the 

discretion of the pastor or designee. 

Appeal 

The student or his/her parent/legal guardian may within five school days of the expulsion notification, 

appeal the decision to the school pastor/president in writing with rationale for appeal. The 

pastor/president will review the facts and investigate that the correct procedures were followed as 

defined by Archdiocesan and school policy. There is no additional appeal at the level of the Archdiocese. 

The decision of the pastor or president is final. (Archdiocese of Milwaukee Policy 5144). 
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Alternatives to Suspension or Expulsion 

  An individualized or accommodation plan is allowable per the discretion of administration based on an    

investigation and individual needs. 

 

 
SCHOOL SAFETY 

The school administrator, in cooperation with the police or sheriff’s department, is responsible for 

proper attention to the safety of school students. Collaboration and cooperation with medical personnel 

or individuals associated with other health and safety organizations may occur. All school staff MUST 

abide by mandatory reporting policies and obligations. 

Search and Seizure 

Parishes/schools reserve the right to search anything brought on to parish/school property (Archdiocese 

of Milwaukee Policy 5145.3). 

Tests for Student Alcohol and Drug Use 

Providing a safe school environment, and at the same time promoting an atmosphere of health and 

wellness, is critical to the philosophy and overall mission of Catholic schools. As part of pastoral 

response to maintaining a drug and alcohol-free learning environment, an administrator reserves the 

right to breathalyze or conduct drug testing of anyone who in the opinion of the administrator exhibits 

behaviors consistent with the use of alcohol or illegal drugs (Archdiocese of Milwaukee Policy 5144.12). 

Administration of Medication to Students 

A medication consent form must be filled out by the parent/legal guardian and physician depending on 

medication type. All medications must be held and administered in the school office by authorized 

personnel. 

Students with Food Allergies 

Schools MUST be notified of student allergies. Medical documentation is required. In most cases, an 

allergy plan will be enforced for students with allergies to best accommodate their needs. If medication 

administration is required, a medication consent form must be completed. 

 

 
Student Health and Wellness 

In alignment with our mission, we strive to provide a safe and healthy environment for the students of 

Saint Josaphat. Parents and families will be notified as necessary in the case that a medical concern 

could affect their student. For example, if multiple cases of head lice or a contagious illness occur, 

parents will be notified. Additionally, the school is required to report certain findings to proper 

authorities or organizations. 

Traffic Safety 

Arrangements are made with the law enforcement agencies whereby students will receive protection at 

crossings and traffic intersections. Dismissal and arrival procedures will be communicated, clarified, and 
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reinforced throughout the year. Families are always expected to follow procedure and law. If necessary, 

law enforcement agencies will be contacted for assistance. 

Emergency Plans and Practices 

Parents will receive communication regarding safety procedures throughout the year. Saint Josaphat 

Parish School provides a safe environment for students. 

In accordance with law and policy, students will participate in regular safety drills and practices for 

circumstances, such as but not limited to, fire, severe weather, lock-down, intruders, and other 

emergencies. 

An emergency response manual is present in all classrooms. It is regularly reviewed and updated by the 

school safety team. 

 
 

CURRICULUM AND INSTRUCTION 

Saint Josaphat Parish School follows curricular standards of the Archdiocese of Milwaukee in alignment 

with State standards. 

St. Josaphat’s curriculum is in accordance with the course of instruction issued by the Superintendent of 

the Milwaukee Archdiocese as well as with the courses of instruction designed for the elementary 

schools of Wisconsin. 

Curriculum 

The sequential curriculum which is structured to develop proper values, attitudes, and habits includes 

courses in Religion, Language Arts (Reading, English, Spelling), Mathematics, Science, Social Studies, 

Music, Physical Education, Computer, and Art, and is flexible enough to provide for individual 

differences and needs. 

Home assignments are given every day, depending on student age/level. Each child is expected to fulfill 

his/her obligation. Students may be required to stay after school if homework is incomplete. Other 

consequences are determined by class/ homeroom teachers. 

 
  Honor Roll 

In alignment with Archdiocesan policy, a student honor roll is not published. Effort Honor Roll will be 

recognized based on previous requirements and performance assessment marks. 

 
 

PROMOTION POLICY 

A student must demonstrate the appropriate knowledge and developmental readiness to move to the 

next grade level. Promotion decisions are made based on a multitude of factors demonstrated through 
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the report cards. The ultimate decision to promote a student to the next grade level will be based upon 

input from the teachers and discussed with parents, but ultimately be at the discretion of the principal. 

Academic Standards 

Students are measured against standards set by the Archdiocese of Milwaukee and the state of 

Wisconsin for each grade level. Quarterly report card grades reflect a student’s progress towards 

mastering the standards.  

 

St. Josaphat Parish School, along with all other Archdiocese of Milwaukee Catholic schools, has adopted 

a method of grading that is a more accurate and honest way of communicating information about what 

your children are expected to learn and how they are progressing along their learning path. This 

method, called standards-based grading (SBG), allows each parent to know which concepts and skills 

are being studied each grading period and track how their individual child is progressing in learning 

those concepts and skills.  

 

With standards-based grading, teachers communicate whether students are currently demonstrating 

learning at a level 1, 2, and 3. Students demonstrating learning at level 1 are getting ready to learn 

concepts and skills. Students demonstrating learning at level 2 are building foundations for mastery of 

concepts and skills. Students demonstrating learning at level 3 have mastered the concepts and skills 

and are able to apply them when working independently. Those students who are working at level 4 

make new connections and extend their learning beyond a demonstration of mastery.  

 

Standards-based grades are more flexible and can change to reflect a student’s learning. Standards-

based grades will fluctuate to reflect the progress a student makes in mastering one set of concepts 

and skills and moving on to new or more complex concepts and skills. Standard-based grading does 

communicate up-to-date information about a student’s current level of knowledge. Standards-based 

grading does show how a student’s learning has progressed over time.  

 

It does not average scores to determine that a student’s learning had progressed. It does not penalize a 

student for not knowing something before it was taught. The directive given by the Archdiocese of 

Milwaukee Office for Schools has allowed us to progress locally as we see would be best for our 

students and families. We will proceed slowly, providing communication to students and parents along 

the way. 

 

The following link is an excellent source of information regarding standards-based grading and 

assessment. It will be a wonderful resource as we continue to create a standards-based learning 

environment at St. Josaphat Parish School. 

 

https://schools.archmil.org/CentersofExcellence/DOCsPDFs/Leadership-Opening-Day-2015/201 8-

19/AssessmentandGradingGuidebook.pdf 
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Additionally, a student must demonstrate proficiency in reading, math and language arts on a 

standardized test to achieve promotion from 4th to 5th grade and to graduate from 8th grade. If a 

student does not demonstrate proficiency on a standardized test, a student may still be promoted from 

4th or 8th grade if they demonstrate proficiency through a portfolio of their work and achieve 

satisfactory academic grades on quarterly report cards. A teacher may supply additional evidence 

documenting a student’s achievement of proficiency. 

Developmental Readiness 

Students must be socially ready for the curriculum and challenges of the next grade level. Social 

readiness is determined by their organizational skills, social skills, and emotional readiness in their 

current grade level. The social readiness is based on documented observations throughout the year. 

Attendance 

Students missing ten (10) or more days of a school year may be considered for retention. Policy for 

Retention 

St. Josaphat Parish School is in constant communication with parents regarding the academic progress 

of students. Besides the weekly missing assignment notices, mid-quarter progress reports and quarterly 

report cards, parents will receive formal warnings if a student is being considered for retention. Parents 

will receive at least two formal, written notices that the student will not be promoted unless the stated 

behavior or academic progress improve prior to the end of the school year. (See Archdiocese policy 

51236.) 

 

 
PARENT - TEACHER - STUDENT - CONFERENCES 

Cooperation between the parents and the school is brought about through these conferences. The 

purpose of these conferences is to update the parents concerning the scholastic achievement and 

character development of the child. This meeting is scheduled at the first and second quarter report 

card periods for all students and at each of the following quarters upon the request of either the teacher 

or parent. A report card will not be given unless you attend a conference. 

 

RELIGIOUS EDUCATION AND PRACTICES 

As part of the curriculum at Saint Josaphat, students will receive religious instruction based on Gospel 

teachings and the Catholic faith. Students are expected to be present and participate in religion classes 

and liturgical celebrations. A schedule for Masses and prayer services will appear on the monthly 

school        calendar. Parents and legal guardians are welcome to attend. 

Safeguarding All of God’s Children 

Programs are available for parents around adult formation and Safeguarding training. A parent or legal 

guardian must complete Safeguarding training to participate in school programs, volunteer, chaperone 

field trips.
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FIELD TRIPS 

Field trips are educational. Students are expected to attend all field trips. The day of the trip is 

considered a school day and must be maintained as such. Classroom teachers make the necessary 

arrangements. Parents sign a consent form granting permission for the child to participate; phone 

permission is unacceptable. A student who has been a constant discipline problem or has neglected to 

do his/her work may be denied the privilege of attending a field trip. The decision to deny the student 

the privilege of attending rests with the principal and the teacher(s) involved. The student’s parents will 

be notified of the decision. 

 

STUDENTS WITH INDIVIDUALIZED ACADEMIC AND/ OR EMOTIONAL NEEDS 

In accordance with our school philosophy, Saint Josaphat’s staff is dedicated to helping students reach 

their potential. Therefore, in striving to meet the various needs of their students, staff members may 

utilize various strategies and resources. 

Saint Josaphat participates in Title Service Programs in collaboration with Milwaukee Public Schools. 

Parents will be notified if their student has been recommended and qualifies for services. 

Students may be referred for certain services based on available programs and resources, such as being 

referred for an Individualized Education Plan (IEP) or services from another school district, such as MPS, 

for qualifying students. Parents will be informed and involved in these processes if applicable. 

For students who have individualized needs, significant enough as determined by the staff intervention 

team, a student accommodation plan may be developed and implemented. 

Saint Josaphat Parish School strives to meet the needs of all students. If it is determined that the needs 

of any student cannot be met by services, programs, resources, etc. available, a different learning 

environment may be recommended with the best interest of the child at the forefront. 

 
STUDENT PROGRESS REPORTING 

Quarterly report cards will report student progress. Students in fourth through eighth grade will receive 

progress reports weekly unless otherwise communicated. Parents are required to attend conferences 

 once per year minimally. Conferences may be requested at any time to discuss student progress. At Saint   

Josaphat Parish School, it is expected for parents/guardians to be active participants in their child’s 

education and partner with the school to ensure student success. 

Information generated during meetings, appointments, learning institutions, etc. outside of those 

arranged by the school where student performance is discussed, should be provided by 

parents/guardians to school personnel most closely associated with assisting the student. 

Additionally, it is imperative that the school be notified of child custody arrangements and be provided 

with any pertinent legal documents to foster appropriate communication of a child’s progress. 

The parish/school shall communicate with the parents of a child in a divorce or other court action 

according to the directives of the court (Archdiocese of Milwaukee Policy 5124.2). 
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TEXTBOOKS AND MATERIALS 

Student textbooks and workbooks will be provided to each student. Cost is included in tuition cost. 

Students and families are responsible for replacement costs if textbooks or workbooks are lost or 

damaged. Families will receive a list of needed supplies prior to the school year start and are responsible 

for purchasing all items on the list prior to the first day of instruction. If assistance is needed for supply 

purchases, the office should be contacted. Assistance may be available but is not guaranteed. 

ACCEPTABLE USE OF TECHNOLOGY 

New technologies are changing the ways that information may be accessed, communicated, and 

transferred. Use of computers and the Internet are designed to serve students, faculty, staff, and 

volunteers of the parish/school. 

Network and Internet access is provided to further the legitimate educational goals of this institution. All 

use of the parish/school computer system must be in accordance with the goals and purposes of the 

institution and conducted in an ethical and legal manner (Archdiocese of Milwaukee Policy 6161.2). 

All students and parents are required to review and agree by signature to the Acceptable Use of 

Technology Agreement provided during orientation. The school reserves the right to suspend 

technology use for any student for any reason. Families are responsible for intentional damage by 

students to school technology devices. 

Personal Devices 

With permission of parents/guardians, students may bring devices to school. Devices, such as cell 

phones MUST be stored from 7:40 am until 3 pm in the student’s backpack located outside the 

classroom. School personnel are not responsible for lost, stolen or damaged phones or personal 

devices as their presence of school property is not required.  Students who choose to bring cell 

phones or other technology to school assume all risk and responsibility.  The school reserves the right 

to confiscate any student devices during the school day. This includes devices found in desks or any 

area of the school. 
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EXTRA-CURRICULAR ACTIVITIES 

Students are provided with opportunities to develop leadership and skills related to specific social, 

academic, athletic, and service-oriented activities. 

Various offerings of athletic teams for girls and boys. 

The availability of these and other sports to students is dependent on student interest, parent 

volunteers for coaching and supervision. 

The Archdiocesan policies are followed in the regulation of extra-curricular and sports activities in the 

school. The principal is solely responsible for promoting these policies and those policies of St. Josaphat 

Parish School. Certain responsibilities/duties may be delegated to the Athletic Association. 

To uphold the Code of Christian Conduct and the high academic standards of the school, the principal 

may reserve the right or privilege of a child to participate in extracurricular/sports activities. The 

following criteria are followed: To participate in any extra-curricular activity, the student must first 

maintain satisfactory standing in behavior. If a student receives three (3) referrals, his/her eligibility to 

play will be reviewed by the teacher, principal, and coach. In the classroom a student must 

demonstrate acceptable performance and effort. Grades may be reviewed when progress     reports are 

due at the mid-quarter marking period. Failure to maintain performance and effort may result in 

probation, suspension or removal from a team or activity. This decision is reached by the principal in 

consultation with the student’s teachers and parents. 

Fees may apply and vary based on activities. 

IF A STUDENT IS ABSENT FROM SCHOOL, HE/SHE IS NOT TO PARTICIPATE IN AFTER SCHOOL OR EVENING 

SPORTS PRACTICES OR GAMES. IF A STUDENT IS ABSENT ON FRIDAY, HE/SHE MAY NOT PARTICIPATE IN 

EXTRACURRICULARS FOR THAT WEEKEND. If a student had a doctor’s appointment and returns to school 

that day, he/she will be allowed to participate on the weekend. 
 

 
FINANCIAL OBLIGATIONS 

If a family experiences financial crisis during the year, a conference with the pastor and/or principal 

should be arranged. If a family fails to make payments according to the schedule chosen by that family 

and if no suitable arrangements are made, it is within the jurisdiction of the pastor to dismiss the 

student from school for the second semester according to Archdiocesan Policy 3240.5. Failure to meet 

the financial obligations or to make suitable arrangements to do so may result in the student being 

unable to return to school the following year. This includes, but is not limited to, tuition and registration 

fees, ASCP/BSCP fees, and extra-curricular program fees. 

Financial Assistance 

Financial assistance can be requested for various needs. All assistance decisions are per the discretion of 

the pastor/principal, in addition to the availability of funds. Financial assistance is not guaranteed if 

requested. 
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USDA STATEMENT AND INFORMATION 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights 

regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in 

or administering USDA programs are prohibited from discriminating based on race, color, national 

origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity 

conducted or funded by USDA. 

Persons with disabilities who require alternative means of communication for program information (e.g. 

Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) 

where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities 

may contact USDA through the Federal Relay Service at 

(800) 877-8339. Additionally, program information may be made available in languages other than 

English. 

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint 

Form, (AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any 

USDA office, or write a letter addressed to USDA and provide in the letter all of the information 

requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your 

completed form or letter to USDA by: 

(1) Mail: U.S. Department of Agriculture 

Office of the Assistant Secretary for Civil Rights 

1400 Independence Avenue, SW 

Washington, D.C. 20250-9410; 

(2) Fax: (202) 690-7442; or 

(3) Email: program.intake@usda.gov. 

This institution is an equal opportunity provider. 
 
 

BREAKFAST AND LUNCH PROGRAM 

Breakfast and lunch are available through the meal program offered at Saint Josaphat Parish School. 

Menus will be sent home through Thursday folder communication once monthly. Our meal program 

provides healthy food options for students. Families may choose to send a bag lunch. Please note that 

options sent in a bag lunch MUST be in accordance with the school’s wellness policy. 

Alternative food options will be provided to students with food allergies. Completion of proper 

documentation is required to make accommodations. The school office or meal program coordinator 

may be contacted for further information. 

http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov
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SCHOOL WELLNESS PLAN 

In alignment with our mission, Saint Josaphat Parish School is dedicated to promoting healthy choices. A 

school wellness plan has been developed to implement this in various aspects of the school. Parents will 

receive information and updates throughout the year as to how our institution promotes wellness and 

health. The wellness plan is posted on our website. 

Asbestos Status Information 

Saint Josaphat Parish School is regularly evaluated through Catholic Mutual insurance and an 

accreditation process to ensure that our facilities are in alignment with codes, laws, the school wellness 

plan, etc. A facility/maintenance plan is maintained and regularly reviewed. 

 
 

SCHOOL ADVISORY COMMITTEES AND ORGANIZATIONS 

The Home and School Association includes a board with specific assigned roles. Board members must be 

parents or parishioners of the school. All parents and guardians are considered general members of the 

association and are requested to attend all general meetings. 
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2021-2022 HANDBOOK ACKNOWLEDGEMENT 

The objective of this handbook is to provide an overview of school programs, policies, 

requirements, etc. Additional communication throughout the school year will provide specific 

information pertaining to various components of the handbook. If at any time, clarification is 

needed, please contact the school office. Additionally, if any changes to the handbook occur 

during the school year, families will be notified and asked to complete an additional 

acknowledgement form. 

Please complete this acknowledgement form and return to school on or before the first day of 

scheduled instruction. The first day of instruction for the 2021-2022 school year is Tuesday, August 

24, 2021. 
 
 
 

 

PARENT/GUARDIAN NAME(S) PLEASE PRINT 
 

 
STUDENT NAME(S) AND GRADE LEVEL(S) PLEASE PRINT 

 
 

 
 

 
 

 

 
I, , have read and understand the contents of this 

handbook. I have also discussed the contents with my child(ren) and agree, on their behalf, to the 

terms and conditions applicable to attendance of Saint Josaphat Parish School. 

 

 
Signature of Parent/Guardian  
  

 

 
Date    

 

 
  Please initial to acknowledge that this handbook was discussed with all names printed above 

and that all are agree to the terms. 

 


